
	CITY OF CANYONVILLE

PUBLIC INFORMATION / RECORDS REQUEST 

“Public information” is defined in ORS 192.410 – 192.500 and in the Oregon Attorney General’s Public Meetings and Record Manual. The sources referenced also list several limited circumstances under which a public body may decline to release certain information.

Because the identity and motive of the person seeking disclosure of a particular public record may be relevant in determining whether a record is exempt from mandatory disclosure under a conditional exemption, please provide the following information:

	REQUESTOR’S IDENTITY:            

	Name: _____________________________________________________________________________________________________                            

Mailing

Address: ______________________________________________________________________________________________

Phone#: ________________________________________  Date _________________________________________________

Signature______________________________________________________________________________________________




REQUESTED INFORMATION/RECORD(S): Please give a brief statement describing the requested information/record(s), being

 specific enough for the City to determine the nature, content and probable department within which the record(s) you are requesting

 might be located:              

PURPOSE OF REQUEST: Please give a brief statement as to the purpose of your request:

All requests for inspection or copies of City records shall be submitted to the City Recorder for response. The City Recorder’s response will be pursuant to the City of Canyonville’s policy for requests, inspection and copying of City Records. In most cases, there will be a fee charged for providing this service.  (Document or Report Copies - .50 per page, $25.00 per hour for Record’s Research.)  Payment of the fee for meeting your request must be received prior to request being processed. You will be advised by the City Recorder of the fee required for your request.  Should extensive research be required on your request there will be an hourly fee charged.  See City fee schedule for a complete list of charges.

	FOR OFFICE USE ONLY

	INFO COMPILED BY:                                                                DATE PROCESSED:

	# OF COPIES:                                @                                           TOTAL PAID: 

	STAFF TIME:                                HOURS @                            RECEIPT #                                                    


Information will be provided within 5 working days.  If a longer delay is expected, staff will advise the applicant.






WINWORD/FORMS/REQUEST FOR INFORMATION revised 2-06-08


